
 HAVENSTREET COMMUNITY ASSOCIATION
The Community Centre, Main Road, Havenstreet, Isle of Wight PO33 4DJ

BOOKING FORM
To be completed & signed by the Hirer

The payment of the Hire Charge and completion of this Booking Form are deemed to be acceptance of the attached terms and conditions.
Please complete and sign, and return to the Building Manager.
  I have been provided with a copy of the terms and conditions.
    I have been provided with the Safety Rules, Centre Fire/Evacuation plans, extra Covid 19

           terms and conditions

Name (inc Mr / Mrs / Miss / Ms / Dr):______________________________________________________

Address____________________________________________________________________________

Post code_________________________________Tel No:____________________________________

Email:_____________________________________________________________

Hire Requirements    Main Hall       Committee Room        Kitchen        Outside garden area   
Date(s) of hire:______________________________Frequency of hire:___________________________

Purpose of hire:_____________________________Start & finish times (inc. set up):_________________

Cost of hire £_______________________________Deposit paid £______________________________
I have read and understood your insurance cover.

I confirm that your insurance covers me. 

Your insurance does NOT cover me. I confirm that I have relevant insurance.

My activity involves children under 8 years. I have the relevant Safeguarding Policy, 
available on request.
My hire is a regular event. Please issue me a key. 
 Yes      No
(A deposit of £20 will be added to your 1st invoice.)

My hire is a regular event. Please send me a monthly invoice. 
 by Email  
My hire is a one-off. I have paid  __________________  BACS   Cash     Cheque
Hirers will receive an invoice via email, they can then pay by BACS (details below), quoting Event and invoice number.  If you are unable to do so please discuss with the Building Manager at the time of booking)
Signature________________________________Date________________________________
Building Manager:     Mr. G Hattersley
 07790 318061   booking@havenstreetcommunity.co.uk


Hon. Treasurer:          treasurer@havenstreetcommunity.co.uk


Bank details:             Acc Name HAVENSTREET COMMUNITY ASSOC. Lloyds Bank  Acc No 00477831 Acc sort 30-95-99
Reg Charity No: 294821P


